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1. Ofmpe noAoKeHHA

1.1. Hacrosimee nonomenne papaboTato B cOOTBETCTEHH ¢ DenepaibHeM
sakoHOoM 0T 20.12.2012 No 273-3 "06 ofipazosanun B Poconiickoi Penepanun”,
VerapoM obpasosatensHoll opradmsaimy (ganee — OO) B pernaveHTHpyeT
AearenbHocTE OBwero cofipansa paboTHrkos OO, SRIRIOIWETOCA O4HMM M3
KONIETHANBHE OpraHos ynpasienus 00,

1.2. B cooefi nestensHocTn Obuee coSpanve pabotaukos OO (manee —
Ofmee cofipanie) pykoboncTayercs Konetwryumeii Pocoufickodl @enepauy,
Konpennmedhk OOH o npasax  pefenka, deaepaibibiv, —pPerHOHATLHBIM
SAKOHONATEIECTEOM, AKTAMH OPraHOB MECTHOTO CAMOYTIPAaBNeHHS B o01acTH
0Bpa30RAAME M COLMATBHOMN 3aiHTht, Y eTaBoM OO0 1 HACTORILHM NOJOMEHHEM,

1.3, Lenwio aestensoctd O0ero cobpaHis ARIAeTCH obiles pyKOsOICTRO
OpTaHH3aINEdl B COOTBETCTEHH ¢ YHPETHTENLHBIMH, MPOrPaMMHEIMHE JOKYMEHTAMHA
H TOKANEHEIME AKTAMI.

|4, Ofuiee cofipanne pabOTAET B TECHOM KOHTAKTE € AIMHHHCTPALHER M
MHBIMH  OpraHami  camoynpasienus OO, B COOTBCTCTBHH © ACHCTEYIOUIMM
SAKOHONATENLCTBOM, ON3AKOHHEIMH HOPMATHENEIMY BKTamu 1 Yerarpom 00,

2. 3agaun Odwero codpanns

2.1. Jlesrensuocts O6mero cobpaHHs HANPABIECHA HA PEIICHAE CIEXy FOLIEX
3a0aH;

= oprannzailis  oOpazoBaTeNkHOTO  Opobecca W puHaHCORO-

woagiicTeeHHOM nearensrocTH O Ha BRICOKOM KauecTREHHOM YPOBHE,

- OnpengieHHe MepeneKTHEHELX HanpaeneHHid Y HKIHOHHPOBAHHA H

pazsuTHg (0;

= NpHBTeYeHne o0 IISCTREHHOCTH K PEIISHHIO BOTIPOCOBE PasRHTHA 00

- COTAHKE  ONTHMABHBIX  VCIOBHH a8 OCYINSCTRIACHHA

OBpA3ORATENRHOND NPOLECCa, PAIBHBARIIEH H JOCYTOROH ACATEIEHOCTH,

= pelleHHe BONPOCOR, CBAZAHHLIX ¢ PASBHTHEM 0BpasoBATENEHON CPEhl

O,

- pemeHHe BOOPOCOB O HeOOXOMTHMOCTH ]JE‘['JIEME!'FI'HL[HH NoKanbkHRMH



- aKTaMu OT/EJIbHBIX acleKkToB AesrenbHoctu O0;

- TIOMOIIb AIMUHUCTPAINH B pa3paboTKe JoKaIbHBIX akTOB OO;

- paspelieHre npooIeMHbIX (KOH(QIMKTHBIX) CUTYallMi ¢ y4YaCTHUKaMU
00pa3oBaTeNbHOTO MpoLecca B MPEJENIaX CBOEH KOMIIETEHLINN;

- BHECEHUE TMPEJJIOKEHUN [0 BOMpPOCaM OXpaHbl U 0E€30MacHOCTH
yCIIOBUI 00pa30BaTENbHOIO MpOLEcca U TPYIOBOM NEATEIbHOCTH, OXPaHbI
KU3HU U 310pOBbs oOy4daronuxcs u pabotaukos OO;

- MPUHATHE MEP IO 3allUTE YECTH, JOCTOUHCTBA U MPOodecCuoHaTLHON
penytanuu  padotHukoB OO, mnpeaynpexieHUe IPOTUBOIMPABHOTO
BMEIIATEIBCTBA B UX TPYAOBYIO JI€ATEIbHOCTD;

- BHECEHHE MPEIJIOKEeHU 1o (GopMHUpoBaHUIO (OHAA OIIIATHI TPYIA,
nopsAJIKa CTUMYJIUPOBaHus Tpyaa paboTHukoB OO;

- BHECEHUE MPEMIOKEHUN MO MOPSAAKY U YCIOBUSM IPEIOCTABICHUS
COIMAJIBHBIX TapaHTHA W JIbFOT 00yYaronuMmcs U pabOTHHUKAM B Tpejaesiax
kommnereHnun OO0;

- BHECEHUE MPEIIOKEHNM 0 noompeHun padbotaukos O0O;

- HaIpaBJICHUE XOJIaTallCTB, MHUCEM B Pa3IUYHBbIC AIMUHHUCTPATHUBHBIC
opraHbl, 0OIIECTBEHHbIE OPTraHU3allUd U JIp. IO BOMPOCAM, OTHOCSIIUMCS K
ontuMuzanuu AesTeabHOCTH OO U TMOBBIINIEHUS KAadyecTBAa OKa3bIBAEMBIX
00pa3oBaTeIbHbIX YCIIYT.

3. Kommnerenuusi O01ero coopanmusi

3.1. B xomnerennuio OO01iero coopaHus BXOIUT:

- pa3pabotka u npunaTre KoJieKTHBHOTO 10TOBOpa YUpeKIeHus;

- pa3pabotrka u mpuHATHE [IpaBUi BHYTpPEHHErO TPYJOBOIO pacmlopsiKa
YupexneHnus,

- ompeneNeHUE pa3Mepa JOoIUIaT M Haa0aBOK, MPEMHA W JAPYTHX BBHITUIAT
CTUMYJIUPYIOIIEro XapaKkTepa B IMpeiesiaXx UMEIOIMNXCS y YUPEKICHUS CPEJICTB Ha

oIiaty Tpyaa;

- OIPEEJICHHE YUCIEHHOCTH U CPOKA MOJHOMOUYNN KOMHCCHH IO TPYAOBBIM
criopam, u30paHue e€ 4JICHOB;

- PacCCMOTPEHHE MHBIX BOIPOCOB JEATEIBHOCTH YUPEKIECHUS, BHIHECEHHBIX
Ha pacCMOTPEHHE JUPEKTOPOM YUpekKIACHUS, HHBIM OpPraHOM YIPaBJICHUS
YupexxaeHueM.

- o0cyX/IeHHEe JTIOKaJbHBIX HOpMAaTUBHBIX akToB OO;

- o0cyxaenue nporpammsl pazsutus OO;

- BHECEHUE TMpeIoKeHuH 00 opranuzauuu corpyanudectsa OO c

JIPYTUMU 00pa30BaTEIbHBIMU U UHBIMU OPraHU3alUSIMHU COLIUATILHOM Cephl,

B TOM 4YHCIE TMpU peanu3anuu oOpaszoBaTenbHbIXx mporpamm OO u

OpraHu3alMK BOCIIUTATEIBHOTO IPOLECCa, JOCYTOBOM AEATENBHOCTH;

- COACUCTBHE  OpraHM3allMM W  YJYYIIEHUIO yCIOBUM  TpyZda



pabotuaukos OO;
- 3aclylIMBaHuE MMyOJMYHOTO JoKiaga pykoomutenss OO, ero
00CcyXKIeHHe;

4. Opranmsanus aesarejabHocTu Q01ero coopanus padoOTHUKOB

4.1. OO1ee coopaHue pabOTHUKOB Y UpexACHUS IEUCTBYET OECCPOUHO.

4.2. B coctaB OOmiero codpanus Bxoaat Bce padbotauku OO.

4.3. Ha 3aceganus OO1ero coopanusi paOOTHUKOB MOTYT OBbITh MPUTIIAIIEHbI
NpeICTaBUTENIM  YUpenuTens,  OOIIECTBEHHBIX  OpraHW3aluid,  OpraHoB
MYHUIIMNIATBHOTO M TOCYAApCTBEHHOIO yrpaBieHus. Jluila, mpuriamieHHble Ha
coOpaHue, TOJIB3YIOTCS TMPAaBOM COBELIATEIBHOTO TOJOCA, MOTYT BHOCHTH
NPEIJIOKEHUSI U 3asBJICHHUS, YYaCTBOBATh B OOCY>KJIEHUHU BOIPOCOB, HAXOSAIITUXCS
B UX KOMIIETEHITUH.

4.4. PykoBomctBo OOmmM coOpanreM pabOTHUKOB OCYIIECTBISET
[Ipencenarens, KOTOPBIN N30MPAETCS U3 COCTaBa YYaCTHUKOB COOpaHHUsl OTKPBITHIM
rojocoBanueM. Benenue mporokonoB OOmero coOpaHHs OCYLIECTBIAETCS
ceKkpeTapeM, KOTOphIM u30upaeTcs Ha mepBoM 3acemanmu OOmero coOpaHus
CPOKOM Ha OJIMH KasleHJapHblid ro. [lpencenarens u cekperapp O01ero coopanus
BBITIOJTHSIIOT CBOU 00SI3aHHOCTH Ha OOIIECTBEHHBIX Hauadax.

4.5. llpencenarens OO1IETO COOpAHMS:

- OpraHu3yeT jAesaTeabHoCcTh OO0I1ero coopanus pabOTHUKOB,

- UHGOPMHUPYET WICHOB 00IIEro coOpaHUs O MPEACTOSIIEM 3aceqaHuH

HE MeHee 4eM 3a 15 aHeil 1o ero npoBeneHus;

- OpraHu3zyeT TMOJAroTOBKY U mpoBeneHue OOmero coOpanus

PabOTHUKOB;

- oIpesessieT MOBECTKY JHS;

- KOHTPOJIUPYET BBINOJIHEHUE PEILICHUH.

4.6. Obmee coopanue pabOTHHKOB cobupaetcs ero IIpeacenarenem mo mepe
HEOOXOMMOCTH, HO HE pexke JIByX pa3 B TOJ.

[Ipr HEOOXOAMMOCTH OMEPATUBHOTO PACCMOTPEHHUSI OTAEIBHBIX BOIMPOCOB
MOXKET OBITh MpOBeACHO BHeouepennoe OOiiee coOpaHue pabOTHUKOB, KOTOPOE
NPOBOAUTCSA TIO0 HMHHUIIMATHBE AUPEKTOpa YupexaeHus, mpencemarens OOmiero
coOpaHusi pabOTHUKOB WJIM MHULIMATHUBE HE MeHee 1/3pab0oTHUKOB Y UpekaeHusl.

4.7. KoHKpeTHYIO JaTy, BpeMsl U TeMaThkKy cekperapb OOiiero codpanus
pabOTHUKOB HE TO3/HEE uYeM 3a 7 JHEH 10 3acefaHusi cooOIIaeT pabOTHUKAM
YupexaeHus.

4.8. O6uiee cobpanrie paOOTHUKOB CUUTAETCS MPABOMOYHBIM, €CIIM HAa HEM
MPUCYTCTBYET HE MeHee 2/3 wieHoB TpynoBoro kouiektusa OO.

4.9. Pemenus OOmero cobpanusi paOOTHUKOB MPUHUMAIOTCS OTKPBITHIM
rOJI0COBaHUEM.

4.10. Pemmrennst O61iero coopanus:

- IPUHUMAIOTCS IPOCTHIM OOJIBITMHCTBOM I'OJIOCOB OT OOIIIET0 YKCa YWICHOB,
IPUCYTCTBYIOIIMX Ha 3aceaHuu. [Ipu paBeHCTBE TOJOCOB PEIIAIOIMIUM CUATACTCS
roJIoC MpeaceaaTeNIbCTBYIOIIEro Ha 3aceqannuu O01ero coopanusi pabOTHUKOB;



Pemenus, npunsteie O0mmM coOpaHreM pabOTHHUKOB B COOTBETCTBHH C
3aKOHOJIATEILCTBOM M B TIpe/esiax CBOMX IMOJTHOMOYHH, 00s3aTeNbHbBI IS
BCEX paOOTHUKOB Y UPEKICHUS.

Pemenus OOmiero coOpanusi paOOTHUKOB MOTYT COJEPKaTh MOPYYCHUS,
oOs3aTeNbHBIC IS HWCIIONMHEHHWS BCEMU pPAOOTHUKAMH YUPEKICHUS U
PEKOMEHAITMY OpraHaM M yJ4acTHHKaM 00pa30oBaTEIHLHOTO MpoIiecca.
Pemenuss noBoOmsATCS 10 BCEro TPYAOBOTO KOJJICKTHBA YUPEKICHUS HE
[I03/1Hee, YeM B TeYEHHE 7 THEH I10CIIe NMPOLIEAIErO 3aCeqaHusl.

5. OrBercTBeHHOCTH O01IETO COOpaHuUs

5.1. O01ee coOpaHue HECET OTBETCTBEHHOCTD:

- 3a BBINIOJIHEHUE, BBIMOJIHEHUE HE B TMOJHOM OO0BEME WIHU
HEBBINIOJIHEHHUE 3aKPEIUICHHBIX 33 HUM 3314,

- COOTBETCTBHUE IIPUHUMAEMBIX peleHun 3aKOHOJIATENBCTBY
Poccuiickonn ®enepannu, NoA3aKOHHBIM HOPMATUBHBIM IIPABOBBIM aKTaM,
¥Ycrasy OO;

- 3a KOMIIETEHTHOCTb IPUHUMAEMBIX PEIICHHM.

6.  desonpousBoacTBo O0uiero coopanus

6.1. 3acenanust O61ero coopanusi 0hoOPMIISIIOTCS] IPOTOKOIOM.

6.2. B KHHUTI€ NPOTOKOJIOB (PUKCUPYIOTCS:

- JaTa MpoOBEICHUS;

- KOJIMYECTBEHHOE TPUCYTCTBUE (OTCYTCTBHE) HWJIEHOB TPYIOBOTO
KOJUIEKTUBA;

- npurnamerasie (PO, n1omKHOCTD);

- MIOBECTKA JIHS;

- BBICTyHAIOIINE JHUIIA,;

- X0J1 00CYKIEHHSI BOIIPOCOB;

- NOPEIJIOKEHHS, PEKOMEHJALMH W 3aMEYaHUsl WIEHOB TPYIAOBOIO
KOJUIEKTUBA U NIPUIJIAIICHHBIX JINLI;

- pelieHue.

6.3. IIporokonsl MOANUCHIBAIOTCA MpeaceaaTesieM u cekperapem OO1iero
cobpanus.

6.4. Hywmepauus npoTOKOJIOB BEJIETCS OT Hauajaa yueOHOro roja.

6.5. Kuura nportoxosioB OO1mero cobpaHus HyMepyeTrcs MOCTPaHUYHO,
IPOLIHYPOBBIBAETCS, CKPEIUISETCS MOAMKUCHIO 3aBeaytoiero u neyatsio OO.
6.6. Kuwura mnporokonoB OOmiero cobpanus xpanurcs B aenax OO wu
nepesaeTcs 1o akTy (Ipyu cMeHe pyKOBOJIUTENS, IIepe/iaye B apXUB).

7. 3aKJaI0uYHuTeIbHbIE T0JI0KEeHUS
7.1. UV3MeHeHUs U OOMOJHEHHUS B HACTOSAIIEE OJIOKEHNE BHOCITCA OOImm
cobpanueMm, u yreepxaatorcsi CoBeTOM TMMHA3UH.



7.2. TlonoxxeHue JAEUCTBYEeT JO MPUHATHS HOBOTO  IMOJOXKEHUS,
yTBepKIeHHoro Ha OOmeMm coOpaHuM TPYJIOBOTO KOJUIEKTHBA B
YCTaHOBJICHHOM TTOPSIJIKE.
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