CoraaCOBaNo: AL Ty Yisepwaan
HO, 3OCRLAHKMK e ' X PHCTHANCKOH MMMBaIHn
(ppeTa rUMHA3MM —~1  Teuece A.E.

npoTokon o1 29.04 2008r v 13 wias 0T 45,04 2008 v 2004

O JORYMEHTRUHOHHOM O EHHA

1. OGmme nooKeHns.
1.1, [Tonookenme o noKYMeHTAMOHHOM o0ECneyenHi VIPARICHHA NOATOTORIEHD C Le-
JIEH COBCPIUCHCTROBAHHA JOKVMEHTALMOHHOIO oflecnedeHna YIPARIEHHA MYTEM No-
BHIIEHAS HMPEKTHBHOCTH TEXHIIOTHA PadoThl ¢ AoKyMeHTaMu. [lonosenne yeTanag-
mapaeT obwme Tpefosanua K pafoTe ¢ OPraHM3ALHOHHO-PACTOPAIHTENBHEMH 10KY-
sMenTaMu Ha ocrose NOCT 6.30-97.

1.2, Tlonosenne 0 J0KYMEHTAHOHHOM OGECNEYEHHN VIIPABIEHHA YCTAHARTHBAET T0-
PAAOK MPHEMA, YUCTA, NMOANOTOBKH, OQOPMACHHM, PAIMHOKEHHA (THPAKHPOBAHHA),
KOHTPHIA HCTIOJTHEHHA, XPAHCHHA H HENONB30BAHRS JOKYMCEHTOB,

1.3, MNonosenne 0 QOKYMEHTALIHOHHOM O0ECOEYEHHH YIPABICHHA PACOPOCTPAHAETCA
KaK Ha TPAMAHUHOHHOES Je0NPOHIBOACTEO, TAK # HA OPranHIaimio paboTel ¢ 10KYMEH-
TdMH, CO3TABAEMBIMH CPEACTBAMH BRIMHCITHTEIRHON TEXHHKH, MAIIHHONCYATASMEIMHA H
ap. KoMnsorepHsie TeXHOMOrHM 00patoThH JOKYMEHTHOR AROpMaIIHK 10/ OT-
BEMATH TPEDOBAMMAM MONOKEHHA 0 JOKYMEHTAHOHHOM O0ECMEUSHHH YIPARIEHRS,

1.4, OreercrsennocTs 3a paloTy ¢ JOKYMEHTAMMH BO3MATASTCS HA JAMECTHTEIA JAHpEK-
TOpa, CCKPETARA H CTICUHATHCTOB B COOTBETCTEBHH C HX NOTAKHOCTHRIMH ODS3aHHOCTA-
MH.

1. lokyMenTalms yupesienns.

JeaTenbHOCTE rUMHaINK 00SCNEYHBAETCA CHCTEMON BIAHMOCBAIARNBIX YIIPARICH-
HECKHX J0KYMEHTOR, COCTARIAIMINE €€ AOKYMEHTauMoHHY Gasy. Coctas aoKyMen-
TAUHOHHOH Da3sl OMPEAENAETCA AHPEKTOPOM FHMHAIHH. B rumMuasun nigaoTcs npuka-
361, PACTIOPAKEHHA, YRASAHHA, HHCTPYKLHNA, NPOTOKOIL, NOCTAHOBISHHA, MONOKEHMA,
AKThI, CMETEI 3ATPAT W PAcXO08, WTATHRE PACIHCANHA, TAPHHKAUHOHHBIC CTHCKH,
PAcTTHCAHHA YPOKOB M 3AHATHI, CBOMIM YacOB, Y9eOHLIE MNAHBE, OTYETE! MO YCTAHOR-
JeHHbEIM (opMan; COCTEBNMOTCA AHATHIN M MNAHK PaloTs, NOFOBOPH, COrMAINEHHS;
BEAYTCA KTACCHHE HYPHANL, JHURBIC 103 COTPYAHMKOBR M obyvuaiowmxcs, andasnT-
HEIE KHHTH, AHCBHHEH 00Y9a0IIHXECA, KAICHIAPHO-TEMATHYECKHE TUTaHb]

3. [Mpasnaa noaroToBkH H 0HOPMICHHA TOKYMEHTOR,

J. L Joxkymenmuposanue ynpasienueckon oesmensnocmil.

JOKYMEHTHPOBAHKE YNPABICHYSCKON AEATENBHOCTH 3AKMOUAECTCH B (DMKCALHH HIH
APYrAX HOCHTENAX 10 YCTAHOBIEHHBIM NPEBHIEM YIPAaRIeHYSCKHY aefdcTeunii, T.e. co3-
OaHHH YTTPABNEHYSCKHX JOKYMEHTOB.

[IpH nogroroske w oOpMISHHH JOKYMEHTOB CACAYET COOMOAaTH Npasuna, obec-
NEYHBAMIIHE |

o  [OpHAHMECKYHD CHIY AOKYMEHTOR,
¢ OnepaTHBHOE H KAMECTBEHHOE HX HCNONHEHAE,



* [lonck nokymMeHTOR,
* BoimomknocTs 06paboTKH JOKYMEHTOR © MOMOIILKY BRIYMHCAHTENBHONR TEXHHKH,
o KauecTBo 10KYMEHTOR KaK HCTOYHHKOB HHOODMALIMK,

JoKYMEHT HMEET HPHAHUYSCKYH) CHIY NPH HATHYAH PEKBHIATOR N4 JaHHOTO BHAA
JOKVMEHTOB.

3.2 baanku dokysenmos.

HoxkymenTnl A0mKkHE, KAk NpaBuao, oQOpMISTECA Ha ONaHKAX W HMETh
YCTAHORIEHHBH KOMIEKS O0AIATENLHMX PEKBHINTOR, PACTIONOHEHHMX COMMACHD
MOCT 6.30-97.

YeranasmmpaioTeA apa OCHOBHBIX (popMara Onankoe aoxymentoe — Ad w AS; go-
MyCcKaeTcA uenonsiosanue Gnankos gopmara Al u A6 no [OCT 9327,

bnankn NOKYMEHTOR JIOMKHB MMETE [IOJIA. JIEBOE W HIDKREE — He Menee 2(Mm, npa-
Boe — He MeHee |0mm, sepxree — 15mm.

JloxyMeHTLl, COCTARMAEMBIE OT HMEHH JBYX WM Donee opranmsanmit, odopmasiorcs
Oe3 GnaHkos.

bnak NOKYMEHTA NOMKEH WMETh NPOIMILHOE PACTIONMAKEHHE PEKBHIHTOB NO
FOCT 6.30-97 (cm. npunomenne).

3.3. Ohopanenue pexeusumos doKyMenmos.

3.3. 1. Haumenosanne yupescoenia YEassBacTCR HABEPXY THCTA C BHIPABHHBAHHEM 110
UEHTPY B NOJHOM COOTBETCTEMN C HanmeHoBaHWeM no Yceraey — Herocynapersennoe
0011e00paI0BATENbHOE YUPEHASHHE - rUMHAIHA XPHCTHAHCKAS rHMHang «Ceet Mu-
Dy,

3.2.2, Cnpagounie JauHBIZ 0 THMHASHE BETIONAIOT aapec, HoMep Tenedwoua, dake, e-
mail. Cnpasoussie NaHHLIE YEAIRIBAKTCA N0/ HAMMEHOBAHKEM VMPEHKICHHA HA BHEL-
HHX BAAHKAX HCXOJAMAR JOKYMEHTOB, KOME NPHKAI0B H PacTopa#eHHii

3.3.3. Haumenosanie aiuda doKyMENMa MOTANG COOTBETCTBOBATE KOMIETCHIIHH THM-
HAIHH, @ TAKKE BHIAM JOKVMEHTOB, npenyemorpernuy YCOOP] (Yauduunposannas
CHCTEMA OPTAHH3ALHOHHO-PACHOPAIHTENBHON JOKYMEHTALIHH ).

3.3.4. dama doxkymennti.

Haroli foxkyMenta SBAAETCA JaTa €ro NOAMHCAHHA HITH YTREDHICHHA, LA NPOTORD-
na — Jata 3acenanHd (MPHHATHA PelleHnA), Ana akTa — fata coOwmna. Ecnm astopasMu
JAOKYMCHTA HhI.L"'I':i'Ii]E.H_‘rT HECKRNTB KD ﬂFI-TE'I.HH'Hﬂ!.I_Hﬁ, T ﬂ.ﬂmﬁ JOEYMOCHTA ABAHCTCA HAH-
Goslee NO3AHAR NaTa MOANMHCAHNA,

Hary aoxymenta odopsnsior apabexumu undipamn B creayiomiei nocnenosaTens-
HOCTH. J€Hb, Mecsl, roa. Jens mMecaua # mecan ohopMisioT ApyMa apabekumm Lud-
PaMH, roa — 9eTEpsMA apadokumMi wadpamu,



Hanpunep: 05 wons 2002 soda eredyem oghopscme: 05062002,
Cnosecho-imdiposoit cnocod ofopMIEHHA TaTH AOMYCKAETER TOMLKD B IOTOBOPAX
H 3a8BICHHAX,

3.3.5. 36200080k K MEKCMY TONAEH OTPAKATE OCHOBNOH BONPOC, TATPORYTE B 10KY-
menTe, Colepianne JOKYMEHTA BRIPAKACTCA B HeM (GOPMOI NPELIOHHOTD MAACKa
npeanoroM «own, «obn. KaseukaM# 3aro10BoK He BEISAETCH, MHIIETCH ¢ NpOMHCHOH
BYKBBI ¢ NO1YCPKHBAHAEM H HAMMHACTCA CPa3y OT JEBOFO MO8 THCTA,

3.3.6. Hodnucs dokymenma.

JOKYMEHTHL, HANPARNAEMBIC B BHUISCTOALINE OPraHAZAINH, NOANHCHIBAKTCR TH-
PEETOPOM, & B €T0 OTCYTCTBHE — HCNOIHAIOWIHM 00R3aHHOCTH AMperTopa. JIOKYMEHTH,
HAMPARTAEMBIC CTOPOHHAM OPTAHH3ALMAM, NOAMTHCHIBAKITCH JHPEKTOPOM MM 610 3a-
MECTHTENEM, OTBEHAKILHM HA AaHHLH Bonpoc. B coctar noanMek BXoaaT HanMeHoRa-
HHE QOTKHOCTH MOANHCHBAIONIETD AOKYMEHT, THYHAA NOMIMCE M ¢ pacinndposka ¢
YKAIAHHEM HHHIMANOE, 3 3aTeM (PaMMUIHN JOTEROCTHOTO JIHIA,

JOKYMEHTH KOAMIErHANBHEIX OPraHOB NOANHCE BAIOTCH NPence aTensCTRVIOUIHM HA
JACCOAHHH KOMIETHAIBHOTO OPTAHA B CEKPETAPEM.

B nokymenTax, noATOTORNEHHBX KOMHCCHEH, YKA3HBAIOTCA HE MOIKHOCTH BOMIE-
LUHX B HEE NHIL, a UX 00A3AHHOCTH B COCTABE KOMHCCHH,

[pH noanucanuy QOKYMEHTA HCCKOTBKAMHA 1OMKHOCTHEIMHA THIAMH HX MOAMHCH
PACTIONATAKOT OHY MO APYTOH B NOCIEI0BATENLHOCTH, COOTBETCTBYIOWEH IanHMae-
MOE J0maHOCTH. [lpH noANHCAHHH JOKYMEHTA HECKONBKMME THIAMH PABHBIX A0k~
HOCTEH HX NOANHCH PACTIONATAKITCA HA OIHOM YVPOBHE.

Eciin 1omkHOCTHOE TMUD, NOJTHCE KOTOPOro 3aroTOBIEHA Ha NpOeKTe MOKYMEHTA,
OTCYTCTBYET, TO AOKYMEHT JAOIKEH NMOANHCHBATLCA JMLOM, HCTIONHAKMIMM ero obs-
JAHHOCTH, Wik ero 3amecturenes. [Ipw stom neobxognMo yeazams (hakTHueckyro
AQMAHOCTE JIHLA, NOANHCHBAIOILETD AOKYMEHT, W ero damuamo, He nonyckaercs
MOANHCEBATE JOKVMEHTH C MPEUTOroM 43as HIH ¢ NPOCTARNEHHEM KOCOH uepTi me-
Pel HAHMCHOBAHHEM NOKHOCTH,

3.3.7. Mewamp cTasnTcA HA NOKYMEHTAX, YIOCTOBEPAIOWIMX MPABA A0KHOCTHLIX JTHLL,
(hrKCHPYIOIMX (AKT PACXONOBAHNA ACHEKHBIX CPEACTE H MATEPHAIILHLIX HeHHOCTel, &
TAKKE CHEUMATRHO NPEIYCMOTPEHHBIN NMPABOBRMMHA AKTAMH, NOANMHCE OTRETCTREHHOMD
JHLA QosHa ObITh 3JABEPEHA NedaTro (repOosoil kpyrnoii).

OTTHCK NevaT cnefyer NpOCTARIATE Tak, YTo0M OH HE 3aXBATHEAT HAMMEHORIHHS
AOTHHOCTH, NOANACH W PACIAgPOBEH NMOANKCH NOJBKHOCTHOTO JTHIA, TOANHCHBEIO-
HIero A0KYMEHT

Hanpuwep:
Hupexmop [Tewanis [Tadnucs, pactegposka noonucu.



J.3.8. ¥Xmeeprucoenue 0oKymetma.
Ccobum cnocoboM BEEAEHHA JOKYMEHTA B ACHCTBHC ABANIOTCH Cr0 YTBOPMICHHE.
JOKyMEHTRI YTBEP#IAH0TCA THPEKTOPOM HITH €0 JaMECTHTEIAMH,
[pudhst  visepiaensa POPMILIITCA B IPABOM BEPXHEM YIITY HAL HAHMEHOBAHHEM
BHLA JIOKYMEHTA CREIVIOUIAM 0Gpaiom;
YTBEPH AR
Nupexrop
Moamuce, pacindpoBka NOAMHCH
i
YTBEPKIEHO
[TpukazoM THPEKTOPA
0T Nu

It
YTBEPAJIEHO
CoBeTOM rHMHA3IHH
NPOTOKOT
LATA, HOMEP.
[Tpu vTREpEASHHH AOKYMEHTA CODPAHHEM, KOMHTETOM, COBETOM € YKAIAHHEM JaTH
HM HOMEPR NPOTOKONA, MpHKaszom rpwd yTeepswaenns cocromt w3 c¢hoea: Y TBEP-
HJEH, YTBEPKIEHA, YTBEPAJEHBI, YTBEPAJIEHO (Ge3 kasmuex, nponuc-
HEIMMH OVEBAMH ).

3.3.9. Cocracosakne doxyMenma.

[1py meobxonuMoecTH OUeHKH 0DOCHOBAHHOCTH JOKYMEHTA H 80 COOTBETCTEHA aeil-
CTHYHIMHEM Y ]HKﬂHﬂﬂETl:RLETB}" I'IFIIJ'B'EI',II_I'ITCH COrNACOBEAHHE ,ﬂ,ﬂK}'HEHTﬂ.

Cornacopaime MOWMKET NPOBOIHTECA KAK BHYTPH MMMHAAINH, TAK W BHE €€,

I'pudp cornacosanns JoKyMeHTa GPOPMIASTCA HHME MOAMHCH IOIKHOCTHOTD JIHIA,
NOAMHCKMBADIIETD JOKYMEHT, H cocTouT 12 cnosa COTTITACOBAHO, ykasanus 10m-
HOCTH JIMIA, ¢ KOTOPBIM COMMACOBBIBAETCA QOKYMEHT (BRITHOYAA HANMEHOBAHHE YUPem-
AEHHA), TMUHOR NOINHCH, PAclMPOBKH NOAMHCH (MHMUMANCE, (DAMHIHH] W 0aThl CO-
rAACOBRAHHA.

[lpr eHemHem coTnACOBAHWM (T.€. B APYTHX OPTAHM3ALHAX) NOANHCH JaBEpAIITCA
MEUATEIO.

BoaMo#HD corlacoBanMe, OCYIIECTRISETCA MHCEMOM, MPOTOKOMAMH M .

Mprdie cornacosanmna odopMasoTes CASTYIOWAM 0DpazoM:

COINACOBAHO
Tucemo [ aasapxuea PO
Ke

Hara

i



COTTTACOBAHO
Jupextop XprcTHasckoi rHMHaIHH «UBeT MUpys
[Moanucs, paciuppoBKa MOINHCH

3.3. 10, Buzuposaniie 0oKyMeHm.

CornacosaHne NpoeKTos AOKYMeHTOB o(OpMIASTeA BHIOH, BRIOUAS NOANHCH M
JOTAHOCTD BHIHPYIOUETD AOKYMEHT, pacim(poBKy MOANHCH (AHHLHANL, (AMRTHED )
H JATY MOANHCAHUA.

Hanpuwepy:

3am. aupexTopa
[loanuce, pacimHgposka NOANHCH

Hata

HITH

JameuaHua NPWIATAKTCA

3am. aHpexTopa

TMoanucs, paciudporka NOANHCH

Nata

Tamevanus HANArdaKTCA  Ha OTIASNBHOM NHCTE, NOANHCHIBAKTCA H MPHMTArakiTed K
JOKVMEHTY.

Ha npoekrax pacnopaaHTelbHBX JOKYMEHTOB BHIL NPOCTABIAKTCA B HHAKHER vac-
TH OBOPOTHON CTOPOHB NOCAEHErD HCTa. [Ina nokyMenTa, NOIHHHKK KOTOPOro oT-
NPABNAETCA W3 OPTAHH3AINK, BHIBI NMPOCTABIAIOTCA B HHMKHEH YACTH NHUEROH CTOPOHL!
KOTHH OTNPABMSEMOr? J0KYMEHTA,

.2 11 Jasepenue Konun ODKVMEHTN.

[pano saBepeHds KON 10KYMEHTOR HMEET cexpetaps, aupextop u BPHO nnpexs-
TOpa, JAREPEHHI) MOANEAAT TONRKO J0KYMEHTEL, COCTARIEHHEIE B IIKONE.

Konma A0KYMEHTA CHHTAETCS IOPHINIECKH ACHCTBEHHON NpH NpPasiibHOM odopm-
aennn, [pH KONMUPOBAHAK JOKYMEHTE YKA3bLIBAIOTCA BCE MPHCYTCTEVIOUIHE HA NO/UTHH-
HHKE PEKBHIHTH, HO rPpuiisl YyTESPHACHUA, COrIACOBAHMA, BUIHPORAHKA, a TAKKEe Noa-
NHCh J0KyMeHTa ofopmnaoTes G€3 NOUTHHHBX POCIHCEH AOUUKHOCTHBIX JTHIL H neva-
TH opraduzanus, [log NOANHCHD JOKVMEHTA CTABHTCA OTMETKA O 3ABEPEHHMH KONHMK C

YREIAHHEM [JO/KHOCTH 3EEEPAIOLIETO, NOANMCeH, paciumdpoBKH NOANKCH H J1aTI 3aBe-
PEHHA.



Heanmovep:

Bepuo

Cekperaps

[oanucs, pacinHppoBKa NOANHCH

Jara
TH T
Bepuo

Hupexrop
Moanues, paciuudpopka NoanHeH

ﬂ-ﬂT.H

[Mpy KoMApOBAHHA JOKYMEHTA HA MHOMHTENLHON MAIIMHE, CKaHepe W Ap. Heolxo-
AMMO 3KPHITE POCTHCE JOMAHOCTHOTO JTHIE, NOIMACABUICTO AOKYMEHT, M nevars op-
FRHIIALUMN, HOCTABHTE PYKOMUCHYIO OTMETKY O 3ABSPEHHH KOTHH.

3.3.12. Pesosnionia.

B pesomounn nactes vEalanie o HCNOIHCHHHA JOKYMEHTA,

B cocTap pe3omiounH AODKHE BXOARTE CIEAYIOUIHE HEMEHTbL (PaMHITHA HCTIOITHH-
TEAR (HCOOUMHATENSH), Ccolgp#anHe NOPYYeHHA, CPOK HCNOIHEHHA, NOANHChL, AaTa
[pH HATHHHH B PE3QMIOLHA HECKOMBKAX HCTIOMHMTENEH YKAIMBAETCA OTBETCTREHHLINH
HCTIOUTHHTENE, €70 (aMIITHIO, KaK [TPaBHI0, MPHBOAT B PESO/IOLUMN MIEPROH.
Hanpumep:

Mununansl, gavunua

Mumumans:, hamuims

TMpoiy NoAroToBHTE aHATHS paboTs.
K

Ha pokymenTax, HE TPEOVIOWMAX JOTOTHHTENLHEX VKAIAHHHA N0 HCNOTHEHHIO, B pe-
JOMOUHA CONEPHATCA (AMHINE HCTIONHHTENA, NOANKCL aFTopa pesomouny, jara, Pe-
FOMKOUHA NPOCTABNASTCA B MPABOM BEPXHEM YITY MEMLY PEKBHIHTAMH «AJpecars H
«Texcrs. [Tpn neobXxoAMMOCTH HANHCAHHA BTOPOR H CIEIVIOmEeH Pe3IOUHE OHK Npo-
CTABNAKITCA HA JIHUEBOH CTOPOHE AOKYMEHTA B 1F000M cBOGOIHOM OT TEKCTA MECTE.



J.3.13. Ohopmaente npiiodceRiil K oKy Menmy.

Ecnn gokyment HMEeT NpWiIeKEeHHS, HAIBAHHBIE B TEKCTE, TO OTMETKA O HHX
OPMISETCA CRSAVIOILHM 0Opa3omM,

[ lpunomenne: Ha 1. B I3,

Ecnn npunosenns B TEKCTE HE HAIBaHB, TO HEODXOAMMO NEPEYHCIHTE Wi Ha3Ba-
HHA, VKA3ATE KOHYECTBO JIHCTOB M AK3IEMIUTAPOR KaMA0r0,

Ecnn NMPEHTOREHHA Eﬁp{]lllmpﬂﬂﬂ.lﬂﬂ, T KOTTHYECTRD THCTHE HE YREAAEIBACTCA.

[Tp# HAAHIHH HECKOIBKMX MPHACKEHHH OHM HYMEPVIOTCAH.

[Ipunoucenns ohOPMARIOTCH HA CTAHOAPTHEIX JIHCTAX H HWMEKT BCE HeoDXOIHMBbIE
PEKBHIHTEI,

Ha npunomernn K pacnopiaanTelsHOMY JOKYMEHTY B NPABOM BEPXHEM VIITY CIETY-
T NeiaTh UTMETRY C© YEASAHHCM HASBAHHA PaCiIOpAZHTENRHOTND JOKEYMCHTA, €0 JaTH H
HOMEpPA.
Hanpmuvep:

[punowenne |

Yuupruunposannas opma T-1

Yisepwaena noctanosnennes [ ockomerara Poccum

Or 06.04.01 Ne26

Mpunomesna ohopMAAIOTCA WPHGTOM ¢ HAUSPTAHACM — NONYIKHPHEIT KYPCHBE Ma-
JACHBEKHMM ﬁ]ﬂfﬁﬂh‘!l‘l MOCAE TEKCTA.

1.3, 4. Adpecosanue 00Ky MENML

JdoKyMeHTH AOPECYHOTCA B OPFrAHH3ALAM, WX CTPYKTYPHBIE MOAPA3ICACHHA HIM
KOHKPETHOMY OOAHOCTHOMY iy, [pn agpecosanyn JOKYMEHTA B OPraHMIaumio nim
ee CTPYETVPHOE noapasaenende 0e3 yKaiauws TOKHOCTHOTO JHLA WX HAMMEHOBAHWE
MHLIYVT B HMEHHTENBHOM NaJEHe.

[lpu HANMPABNEHHH QOKYMENHTA JAOITAHOCTHOMY JHLY HAZBAHWE OPraHA3alin VEaibl-
BAETCA B HMEHHTENLHOM MAJEMHE, & JOTKHOCTE W (DAMHIHA A0PECcaTa — B A3TENbHOM.

[lpn anpecoBanuy J0KYMEHTE PYKOBOIHTEND OPIAHH3AUNH HAMMEHOBAHNE ¢¢ BXO-
IHT B COCTAR HAMMEHORAHHA JOIKHOCTH ATpecaTa.

[lpw agpecopanmn MOKYMEHTA B HECKOIBKD ONHOPOIHEIX OPradM3aumni HX HAIBAHHA
HEODXOTHMO YKa3BIBATE 0000IeHHO.

[Monwsiii nowToBHIE agpec YKA3LIBAETCA MPH  HANPARICHHH AOKYMEHTA PA30BhIM
HG-PPE'EHUH,E[EHTEH B COOTBETCTEHH © MOYTOERIMH ITPﬂBI-T_I'IEM'H. ﬂ{]K}'MEHT HE 00 EH
coOepans Dones weTwpex aapecarok. [IpH nanparaennn goxkyMenTa Donee 4eM B ue-
THIPE AJPECA COCTABMAETCH CIIMCOK PACCHIIKH M HA KAXI0M A0KVMEHTE NPOCTARINETCH
TOBKD O0HH a0pec,

Alpec He NPOCTARNAETCH HA AOKVMEHTAX B BHILECTOANIME OPraHAIaii W NOCTONH-
HBIM KOppecnonacHTam, CloBo «KONHAY B AAPECE HE YKAIBIBAETCA.

Anpecosanne Momet Owume othopyaeno no T'OCT 6. 30-97,

Anpecopanne momer OwTh odopmneno no [OCT 6.30-57,



omxHocTHOMY Ay HOY Xpucrnanckas remeazus «Ceer Mupy»

B opraunzannn 3am. nupexTopa
Humumansl, havunns
Hrnexe. aapec
dLA
Pyxomomurenio oprasmsanmn HOY Xpuetnanckas rumuasus «CreT Mupy»
Humnmans, amunms
Huaexe, anpec
LLTH
DHIMYECKOMY THLY Hunexe, anpec

PaMHIHA, HHHLIHANE
Aapecosanme mokeT Obits odopmaeno no [Mpasunam OKaAHH NOCTORKX yenyr Pdy;
HOY Xpucrnanckan rumaaina «CBer mupyn
3am. aupesropa
Heumumans, damunms
AJpec, HHIBKC
[Tpn ofiopmnennn anpecosanns AHALNHANL ATpecaTa cTaBaTCA nepes damunned, Ec-
M APECOBAHHE ¢ ODPALIEHHEM: I-HY, F-KE, TOB.., HHHLUMATK YKa3sBaKOTCR nocne fha-
MHIIHH aJpecara.

3.3.15. Ommemka 0 KOHMPOJE YKA3LIBASTCA B IEBOM NONE JOKYMEHTA HA YPOBHE 3a-
TOMOBKA TEKCTA, SC/TH HE YKAIAH CPOK HCMONHEHUA NOKYMEHTA B pesomounnn, Cpok He-
NONHEHAA NOKYMEHTE © OTMETROH 0 KOHTpome — | MeCcall, eCiH HET ero YKA3aHHA B 10~
KYMEHTE.

1316, Ommemka 06 NcROANEHUN DACTIONATASTCA B HIGKHEM NEBOM VITIY JIHCTE M
BRAKOMACT CACTYHHIHE JAHHLIE: KPATKHE CBEICHHA 00 MCTIONHEHHH WIN, NPH HATHYHH
COOTEETCTEYIOMISTO JOKYMEHTA, CChUTKY HA HEro AaTY M HoMmep, ciosa «B nenow, wo-
MEp [ena, B KOTOpoM GyeT XpaHHTLEA A0KVMENT,

OrmerTica o HCNIONHEHHA AOKYMEHTA H HANPABTEHHH €10 B N0 A0THHa BMTE N0/
NHCAHA W JATHPOBAHA HCMOTHHTEIEM JOKYMEHTA HITH PYKOBOAKTETEM,

3.3.17. Ommemxa of ucnoannmene srmouaet haMuimo (amunua, ums, oTdecTRO)
HCMO/THHTENA A0KYMEHTa W HoMep ero Tenedona. Ormetky 00 HCnoJHHTENE pacnona-
FAOT HA THUEBOH Wwin 00OpPOTHOH CTOPOHE NOCIEAHErD JIHCTA AOKYMEHTA B JIEBOM
HHICHEM VIV,

Takan ormetka ofasarenssa B cAyKeOHBIX HCEMAX, KPOME HHHMIMATHBHLIX THCEM,
HAMPABIAEMBIX B BRIDECTOANNE OPraHH3ALNH,



3.4. [Mopanok NOATOTOBKH NPOEKTOB A0KYMEHTOR,

3.4. 1. Hpoexmm pacnoparcenui, npikaios paspadaThiBAKTC KOHKPETHRIMH A0TH-
HOCTHLIMH THUAMH B COOTBETCTBHH C NOPYUEHHEM PYKOBOAMTENA WIH B MHHIHATHE-
HOM [TOPAIKE.

[Teppeiil IK3eMNIAD NPOEKTA BHIMPYETCA JOMMHOCTHRIM IHUOM, paspafoTasiiinm
JAHHBLIA NPOSKT,

TexcTsl pacnopraeHHi, NPHKAI0E, KAK NPABWI0, COCTONT M3 KOHCTATHPYIOILEH »
PACTIOPAINTEALHOH vacTH. B KOHCTATHPYIOLWEH 9ACTH WINAraloTed LenH H 331auM
PeLNHCHBAEMBIX JeHCTBHA. ECIH OCHOBAHHEM PACHOPAINTENLHOTO A0OKYMERTA ABIA-
CTCA 3AKOHOOATEIbHLIH aKT, HOPMATHBHBIH HWIH PACNOPAAWTEIALHBIH JOKYMEHT, TO B
KOHCTATHPYIOMEH YACTH YKAIWMBAHOTCH ABTOP AOKYMEHTH, HaIBaMHE JOKYMCHTA, JaT4,
HOMEP M 3aronosok. B NyHKTax pacnopAAHTENbHON YACTH YEA3LIBADTCA HCMONHATETH,
AeHCTEHA H CPOKH HCNOIHEHHA NPEANONaraeMuIx aeHcTari, B nocneaHeM NyHKTe pac-
MOPAAMTENEHON YACTH A0KYMENTA HEODXOOHMMO YKA3aTh AOLKHOCTHOE NHID, HA KOTO-
POE BORIATAETCA KOHTPONE 33 HCMOMHEHHEM JOKYMEHTA B LEI0M.

[Ipskasm gensrcs A3 3 BHAE DPMEST NO THYHOMY COCTARY, N0 OCHOBOH JCATEIBHO-
CTH, M0 00VIAIOLIHMCA.

K npukazy no MHUHOMY COCTARY OTHOCATCA NPHKAZE N0 NPHEMY, YBONBHEHHID, Ne-
PEMEILEHHIO (COBMENIENHIO NOIKHOCTER ) COTPY AHUKOB, TPEIOCTARIEHHIO MOOKX BH-
A0B OTNYCKOB, NPHCBOSHHIO KaTeropri B peayasTate npodeccHonaibioil arrecTaimm,
K DaHHBM NPHKA3aM CHeIVeT OTHECTH BOE NPHKALH, BIHAIOIIHE HA YCTAHOBICHHE CPo-
KOB HAUMCICHHA W pasmepa nedcuid modoro suaa, OfazarencH rpud 0IHAKOMISHAR
COTPYAHHKA ¢ aoxyMmeHToM, Mesay maroil npHkaza M O3HAKOMIEHWA COTPYIHHEA C
HHM MOMET NpoiTH He Gosee 5 THeH.

K npukazam no o0y4amUIMMCA OTHOCHTCS TIPHEA3E O npudnl THH, BROBITHH, OTYHC-
NEHHH, NepeMertieHuy; cMeHe hamuann; J0NYyCKe K Neperoanod aTTecTaunK, T0MYCKe
K FOCYAAPCTBEHHON WTOTOBOH aTTECTALMM, OTUHCICHHH 10 HTOMAM rOCYIApPCTBEHHOH
HTOIOBOH ATTECTALNH ODYYAIOIHXCA, Nepencie OOYUAIOINHMXCH HA ANBTEPHATHBHBIE
dopuu oOyuenns, B oTaensHOe NSNONPOHIBOACTRO MOKHO BHIAEAWTE NPHKA3bl N0
OfYUAMLIHMCA, CBA3AHHBIE C OPraHAIaALECH TYPHUTCKO-IKCKYPCHOHHOH padoTw, -
ObIMH BRIXOAAMHA ODYUAKMIMXCH 34 Npefeibl WKL (NOX0 B KHHO, BRIXOA AN4 y4a-
CTHA B O/IMMITHEAAX, KOHKYPCAX | T ).

K npukazam no ocHOBHOR ASATENBHOCTH OTHOCATCA BCE OCTAMBHBIC NPHKAILL.

[[poeKTH PacNOPAAHTENLHLIX JOKYMEHTOB NMEPEIaloTea Ha NOAMHCE PYROBOAM TSI
YEpes CEKPETAPA, KOTOPBIH HECET OTBETCTBEHHOCTD 34 NPABMIBHOCTE HX OfOpMIEHHA.
Kasaniii COCTABHTEND PACNOPALNTENBHOTO JOKYMEHTA JONMEH NPEICTABHTE JHPEKTO-
Py €ro NpoekT 3a | IeHs N0 NOANHCAHHA,

Pacnopaavmensibie JOKYMEHTHI HYMEPYHITCH MOPAAKOBRIMH HOMEPAMH B MPpeaciax
KAIEHIAPHONO rojaa.



3.4.2. Mpomoken - AOKYMEHT, B KOTOPOM (PHKCHPYHITCH ofCy®ACHHE BONPOCOB M
NMPHHATELE PElIeHIA HA cOOPAHNAX, COBEIIAHNAX, KOH(EPEHLMAN H 3ACEIAHMAN KOAIE-
IHANBHEIX OPFraHos,

INpotokon odopMaserca wa obmem OnaHke. Iara # MECTO COCTABIEHHA A0LKHBI
COOTBETCTBOBATE NATE W MECTY NPOTOKOTHPYeMoro cofumus. Ecin npotokonnpyemos
colbiTHE ATHIOCE HA NPOTHKEHHH HECKONLKHX AHEH, TO BOIMOKHO YKAIAHHE OaThl
CEOVIOUHY 0DPaIOM:

12-15.07.2002

TekcT MPOTOKOA COCTOMT W3 JBYX 9acTeil; BBOAHON H OCHORHOH. B BROINOH YACTH
VKAILIBAIOTCA TIPEACENATENb, CEKPLTAPD, KOMHUECTBO MPHCYTCTBYIIIIAX, NPHTRAINCH-
HBIX € VKa3AHHEM JOMKHOCTH H MecTa paboThl, NOBECTRA NHA. Ha paciunpeHHsix cob-
PAHHAX W 3acenannax ¢ GONbUIMM SHCAOM  MX COCTAB YKA3bIBACTCR KOJTHYECTBEHHO,
nodhaMuabHbiil CIHCOK NPHIAraeTes K NPOTOKONY, O YeM ACHACTCA COOTBETCTBYIOMAN
NOMETEA,

Hanpunep:
[pucyrerrosanu: 43 yen. (COMCOK NpUAArasTed),
OICHOBHAA HACTH NPOTOKOAA COCTOMT W3 Pa3fefon, COOTRETCTRYIHIKX NYHKTaM NOBe
crien anst. Texer kamnoro us pasaenos cTpowrea no cxeme: CIYIIAJIH, BEICTYTIH-
JH, MOCTAHOBHIIH (PELLIHJIH).

Jornaas, peleHns NPRNATAI0TCA K MPOTORAIY.

[poTokon NOAMHCHBACTCA NPEICEIATENEM H CEKPETAPEM.

3.4.3. AKm — [OKYMCHT, COCTABIEHHLIN HECKO/IbKHMHA JTHLAMH H NOTBEOK AAI0IIHA
yeTaHOBTEHAEH (akT, cofbithe, NeHCTBHE.  AKT MOMET DBTh COCTARICH KAk KOMMC-
CHAMHE, TAK H HECKOILKHMH OMTKHOCTHRIME THLEAMH.

AxTel OBIBAKOT TPEX BHAOB. O HAPYIIEHHH TPYAOBOH A (PHHAHCOBOH THCLHILTHHE W
tpebopanmii 0Xpansl Tpyna, 00 yUeTe B XPAHSHHH MATCPHATLHEIX UEHHOCTEH; No Aeno-
MPOHIBOACTBY,

Akt ohopmisetcs na obuenm Gnanke, [laTa ¥ MECTO COCTARNEHMA, NPOCTABNACMEIC
Ha B/aHKe AKTa, ANDKHE COOTBETCTROBATE JATE W MECTY aKtHpyemoro coleimha. Tekct
AKTA JeAMTCA HA TPH HACTH, BBEICHHE, KOHCTATHPYIOMIAA HaCTh H BRIBOR,

Teker seeacHuA Bo Beex hakrax dopmanuioran. B HEM YKAILIBACTCA OCHOBAHHC
18 COCTABIEHWA AKTA, MIEPEMHCARIOTCH [MIA, COCTARNAONIME AKT (MOTYT ObiTh Ykaia-
Wbl H IPHCYTCTBYHOTIHE MpH 3TOM /THua), HaumnaeTes 31a 4acTh cnosoM w(ICHOBAHHED
¢ YKA3AHHEM HEpes NBDETOYHE PACTIOPATHTENEHOTO JNOKYMEHTA B AMEHHTCILHOM Na-
newe, ero 4ata, HoMep M aronosok, Jlanee nueTCH CNOBO «CocTanieny ¢ nponHCHOMH
GyKBbl W MEPEHHCIAINTCA © HHHUHATAMH COCTABHTENCH AaKTa THH0 NPHBOORTCA COCTAB
KOMHCCHH M IPHCYTCTBROBABINHE B ANABHTHOM NOPAIKE.

B KOHCTATHPYIOIIEH 4ACTH W3NATAIOTCA LIeMH, 331341 H CYLECTRO paboTsl, Mpojae-
naHHON COCTABHTE/IAMM aKTa, ee peaynuTarsl. Pesynurarsl paboTer MOTYT GuiTh Npel-
CTARNEHH B BHIE TAGMHLLEI,

JaRMIOSHTENBHAA YACTs HE oOfAlaTensHa. B nell aenakT BRBO/IL HITH JAHOTCH PeKo-
MEHIALINH,



Mocne TEKCTA MEpea NOAMHCAMH fpH HEOOXOAMMOCTH YKAILIBAKIT KOTHYECTBO CO-
CTABMEHHBIX FKICMIIAPOR AKTa M HX MECTOHAXOAISHHE,
Hanpumep:
Cocragnes B 3 3KIEMILIAPAX.
1-ii 33, 8 MO P
2-ii ax3 Hanpasned B Jenaprament o0pajoBanna M HAYKR AIMUHHCTPALHH
KoctpoMekoil odnact
3-ii ak3. — B neno 05-24,
Hekotopsie BHs aktos Tpedyior yraepaaenna. Hanpumep, awt o BHUISTEHHH K
VHHUTOREHHI JOKYMEHTOR H A¢.
AKT NOANMCHIBASTCA TPEICEaTenem H BCEMH SNEHAMH KOMHCCHHN,

3.4.4. Bunucki i3 RPUKAF06, PACOOPAKEHHHA, NPOTOKOIOE, AKTOB H AP, OGOPMIAKITER
Ha OBy GAAHKAX JADKYMEHTOR ¢ YKA3aHHEM BCEX HEOOXOIMMBIX PEKBM3HTOR. Hame-
HAGTCH HAHMCHOBAHWE BRAA AoKYMeHTa: « BEINKCKA Wl NPHEA3A, PAcnOpascHHA W Jp.»

Ecim B PACMOPAIMTENLHOM AOKYMEHTE NPHCYTCTBOBANA KOHCTATHPYIOWAA YaCTh,
70 e¢ HEeODXOAHMO YKa3aTh H B BanHcEe. B pacnopaamTensHON 9acTi MHIIETCA TONbKO
HEODXOMAMBI MYHKT A0KYMEHTA ¢ YEATAHHEM NOPAIKOBOTO HOMEDA,

B npoTOKONE WIK 3KTé VKAIWBACTCA NOBECTKA AHA M HeoOXoaHMBIA TTYHKT OpoTo-
KOJIE, aKTa C MOPAAKOBEIM HOMEDOM.

BrndckH W3 NPHKA3a, PACNOPAKEHHA, MPOTOKOA, AKTA HE NOANHCHIBAIOTCR Npel-
cefaTenieM, CeKpPeTapeM WIH WICHAMH KOMHCCHH, B 3aBEpRIOTCA CeKpeTapeM, IHPEKTO-
pom uan BPHO anpexTopa.

3.4.5. Joxiadxan 3anucka — NOKYMERT, AIPECOBAHHEIA PYKOBOIHTENO JAAHHOTO HIH
BEULCCTOAIETD yupewienns u uudopMHpYIOWAR ero 0 CNOKMBIIEHCH CHTYAUHH,
HMEBIIeM MecTo Apfenus Wil dakte, 0 Bamoanennoii paboTe, a TakKe conepHali
BHBOR W MPELIOKEHHA COCTARHTE/A

TexeT NOKTATHOH 3JMNACKH NEMHTCH HA JBE YACTH. B nepeoiil, KOHCTATHPYIOLEH HITH
OMHCATENHOMN, ONHCHBACTCA CHTVALIAA, 8O BTOPOH WINArawTes MPEUIOKEHHA, NPOCH
Onl.

Tekety AOKIAIHOH 3aMHCKN O0A3ATCBHO NPEIILECTBYET 3aronoBokK, HAYMHAROLLWIi-
cn ¢ npeanora «On, «OG»,

BHYTPEHHAS NOKTAIHAR JANNCKa OQOPMIRETCH HA MPOCTOM NHCTE fymarn ¢ BOC-
NpoM3BEaEHMEM peKBH3HTOB Dnanka. BrewHKe JOKTANHBE JAMHCKH OGOPMARIOTCH HA
ofmux Gnankax 1 NOANHCKBAIOTCA AHPEKTOPOM.

1.4.6. OFpRCHEMETLHAR TARUCKT — NOKYMEHT, TOACHAIOILAH CONEPHAHNE OTAeNbHIX
onoweHHl CCHOBHOrD DOKYMERTE WIH 00BRACHAOWM MpHumHLl Kakoro-1ubo cobu-
THE, (PAKTA, NOCTYTIKA.

() BACHNTETBHEIE AMACKH, NOACHAIONME COASPRANNE OTACIBHBX NONOKEHNH OC-
HOBHOTO AOKYMEHTA, OfOPMIAIOTCA Ha 0GLIEM GnaHke yapeKIeHHA.



OOBACHHTEIBHEE 3AMHCKH N MOBOAY KAKHX-TAOO NPOHCIIECTEHIH, CNOMHBLIIAXCA
CHTYALMA, NOCTYNKOB M NOBEASHHA OTASIbHBIX PABOTHHKOE OfOPMIAIOTEA HA YHCTRIX
AHCTax OYMArH ¢ BOCOPOHIBEACHHEM TEX HKE PEKBHIHTOB W NOINHCHIBAKITCA COCTABH-
TEJIEM.

3.4.7. Hmamuoe pacnucanue v npuras o npueme paborHukos va paboty  ofopmnn-
KTCA B cooTBeTcTEHM ¢ vauduuupobansbiMi dopsavu T-3 w T-1, yreepmaenisivMu
nocrasosneHuen [ockomerara Poceun ot 26,04 01 Na26.

3.4.8. Jarenenun opopmamsores B pykonacHod dopae cnenyiouy ofpaioM: B npa-
BOM BEDPXHEM YUY VREEILIBAETCAE AQMHBHOCTE, HHHLHARL H Tlllﬂ_ﬂH.TIHH YLAOBEKA, ROTO-
pOMY AIPECOBAHO JAABNENHE. JAARICHHE MHIIETCA HA HMA TOTO JOMKHOCTHOTO JTHUA,
KOTOPOE OTBCUACT 38 J4HBIH BONPOC B AaHHLIH MoMeHT BpeMend. Eciie 3asenexue no-
CTYNAEST OT COTPY/IHHKA VUPEKIEHHA, YKAILIBASTCA MMA, (haMuana, OTHECTED NOIHO-
CTHLIO, AWBKHOCTL COTPVIHHKA B POAHTENLHOM Nanewe Oe3 npeanora «ors. Ecan 3ass-
NEHHE MOCTYNAET OT (PHIHUECKOTD JIMUA, VKAIBBAETCH €ro HMA, oTdecTso, damuima,
agpec v Tenedon. Jlanee NHINSTCs HAHMEHOBAHHE BHAA JOKYMEHTa «3aapnenmnen Dei
KABBIUEK ¢ NponucHoi Ovksoi ¢ touxoll. Teker 3adBneHMs MOMET ObITh [POH3IBONL-
M. ﬂncne TEECTA B IEBOM WYY MTHCTA YEATRBICTCR JaTd HANMHACAHHA 333BACHHA, B
PABOM YTy AMCTA NOANKCE COCTABMTENA.

Hanpuwep:
Hupexropy HOY Xpucrnanckan ramuazna «Cset Mupy»
Munumanes:, dammims
@ H.O. (monHocTeiO ),
Jam. mapextopa no YBP
JAABICHHE,
Texer 3asBneHHA
i

Mupesropy HOY Xpucrnancxas rumaazua «CBet MEDY»
Munumans:, dasuns
@ H.O. (nonHocThO ),
[Npoxnearomeil no anpecy:
r. yII. | T - N
JAABNEHAE.,
TekcT sasnnenma.

Nata [Noanuck

JaspneHHA Ha OTTYNBE BHAHPYIOTCH 3aBYYAMH-KYPATOpaMi, 3adAB/leHHA HA OTNYCK
(&3 cCONpAHEHHA CONEPIKAHMA BHIHPYIOTCA 1aM. IHPEKTOPA, BEIYIILAMM TADCb,



4. Mopanok NpoxoxIeHHN JOKYMEHTOB BHYTH YHPCHICHHE.
4. 1. Pecucmpayun ooKyMeRmMos.

4.1.1.  Pezucmpanus ooxymenma — purcauns QaKra co3JaHHA HIH NOCTVILIEHHS B
YUPEWHIEHHE NOKYMEHRTA ITYTEM II'F:IE}ETEB.TIEHHH HA HEM NOPASEOBOND HOMEDD [Ha"—[HHﬂH
¢ HAYANA KANEHAAPHOTD FOJAa) M JATH © NOCHSAVEMLSH 3ANHCEH HeoDXOAHMMBIX CBEne-
HHIl 0 JOKYMCHTE B PErHCTPALMOHHBIX JKYPHANAX [U1A HCXOJAUIEH NOKYMEHTALHH HIAH
A PErHCTPAIHOHHBY KAPTOUKAX A78 BXOAAWEH N0KYMEHTALLHH.

4.1.2. Perucrpauan noanekaTr Bee IOKYMEHTH, TPeOYIOWHE YYETa, HCMOJIHEHHA H HC-
NONLICRAHNHA B COPABDYHWX Uensx (pacnopsaHTeN]bHbIe, YMETHBIE, CTATHCTHYSCKHE,
GyxranTepckue, KAAPOBLIE W Ap.), KAk HITABAEMBIE B YHPEKISHHN, TAK H NOCTY NAKMHE
M IPYIHX OPrandsaunil B OT YacTHRIX ML, PErHcTpaMl NoNeKaT Kak NHCLMEHHBIE,
TAK W MEHATHLIE OKVMEHTHL

4. 1.3 JlokyMenThl PErHCTRPHPYIOTCH OJHH Pas NOCTYNAKUWMNE — B IEHE NOCTYNNEHHA,
CAABAEMbIE — B JEHb YTREDKICHHA HIH noamucanna, OTaensHo perucTpupyioTes pac-
NOPAKEHAA, NPHKA3H, OPOTOKONE, AKTH, CIOPABKK COTPYIHHKAM, OO0YHAIOUIMMCH,
CTPABKH KOHTPOAA MO OCHOBHOW NEATENEHOCTH H OOTOROPEL HA IUATHRIE OONOMHH-
TENBHBE OOPAIOBATENBHBIE YCIYIH.

PerscTpanua HCXOIMUIAX JOKYMEHTOB OCVIMECTEIRETCR cexperapes. Perucrpauns
BXOLAWEH JOKYMEHTALNH (B T.9. JAARNEHAA, NPOTOKONE POAHTENLCKHX coDpanmi, no-
AYHEHHBIE 3AMECTHTENAMH JIHPEKTOPE) OCYILECTRAACTCA JHPEKTOPOM HIH CEKPETADEM,

.14 Ilpy peructpauun B KAPTOUKAX Y9eTa ODAZATENLHE CAETYIOUINE PCKBHINTH ab-
TOP AOKYMEHTH, HAIBANAE NOKYMEHTE, ero Jatd, PerHcTPauMoHHbIi HOMED, KOJTHYECTBO
JIHCTOR JOKYMEHTA, VKAIAHHE O HATHYHH NPHIOIKEHHH, KPaTKOe COASPKAHME, PE3o-
MOUHA JHPEKTOPA, NOAMHCE HCNOIMHHTENA, NOJATREPHIAIOINAR NOIYHEHHE JOKYMEHTA,
VEATAHHA O NPOMEXRYTOUHKX CPOKAX MCMONHCHHA, O NEPEHOCE CPOKOB HCMONHEHWA,
aata (PAKTHYECKOrD MCOOMHEHHA NOKVMEHTA, OTMETKA O HANPaBNCHHH JOKYMEHTA B
AEMN0, CPOK XPAHEHWA IOKYMEHTA,

5. KouTpoas HenoTHenna 10Ky MEeHTa.

[lensi KOHTPOAS ABAAETCA ODECTEUCHHE CBOCBPCMEHHOIO M KAMECTREHHOrD We-
MOAHEHHA NopyucHMi, 3adMKCHPOBAHHEY B JOKyMenTax, KonTpomo noanesar bée
FAPEFHCTPHPOBAHHLIE TOKYMEHTRE. KEII-I'I.'F{_'IJ'JI} 34 MCMOTHEHHEM TOKYMEHTA BOANATRET=
CA Ha YKAZAHHOIO B PEIOIIHOLUNA COTPYAHHKE.

5. 1. Cpoxn ucnoarenua 0OKYMeHma HCUHCARIOTCA B KANEHAAPHEIX IHAX © JaThl 001-
MACAHKA (VIBCPHICHHA ) JOKYMEHTA HIH € JaThl NOCTYTUNEHHA,



Jara ucnonHeHHA YKAIWBAETCA B TEKCTE AOKYMCHTA HIH B DEIOIIOUHH JHPCKTOPA,
B ¢ayyae, KoTia cpok HCHOUHEHHA JOKYMEHTE HE YKA3aH, OH A0TKEH OBITE HCMOUIHEH B
TEUSHHE MECALA.

Hamenenne cpoka HCMONHEHHA NPOHIBOAMTCH [AMPEKTODOM, YCTAHARIHBAROIIHM
10T cpok. HaMeHeHHA BHOCATCA B PEFHCTPALIHOHHYIO KAPTOUKY,

JloKyMeHT CUNTAETCH WCMOAHEHHBIM M CHUMACTCA © KOHTPONA NOCAE BHIOIHEHHA
sananui, npopafoTkH BONPOCOs, noaroTeoekn coobwenni. Ha nokymenTe npocTasni-
HOTCH OTMETEA 00 HCIONHEHHA, NOAITHCE JHUA, NOOTREPAAAOMIErD HCTIOIHEHHE, 1aTa.

3.2, Cucmiema yuema KOHMPoasHuxX O0KYMeHmos.

Kontpons MCHOAHEHHS JOKYMEHTa CTPOMTCR HA 0a’e PerHCcTPAaLHOHHBIX JAHHEIN
KoHTpoALHAS KapTOTeKA CHCTEMATHIHPYETCA no cpokam menonexns. [Iposepka xoma
HCMOMHEHHA OCYIISCTRANETCA A0 HCTEYEHWA CPOKA WCMOIHEHMS (NPCABAPHTENbHEINA
KOHTPOAL) B CACAVIOLIEM MOPAAKE: MO 3A1aHHAM NOCHEIYEIOIIHX MECRUER TEKYLLEro
FOA - HE PEXE QAHOTO PA3A B MECALL, N0 JANAHAAM TEKVILETO MECALA — KAKILIE TeCATE
aHeit W38 nate adeil 1o Heredenns cpokd. CrpaBkH KOHTPONA O COCTOSHMM MCNOIHK-
TeILHOH AMCUMMIKHL COCTABIAIOTCA HE PEHE DJHOIND Pasa B HETBEPTE IHPEKTOPOM,

OTBETCTBEHHBIH HCNOMHATENL HECET NEPCOHATEHYIO OTBETCTBCHHOCTD 34 NIOAHOTY W
AOCTOREPHOCT HHGOPMALHA MO HenoMHEHHK AokyMenta, [na yaoherea paborsl me-
MONHHTENH MOTYT FRECTH NANKH [U1A HCTIONHEHHA JAOKYMEHTOR «CPOUHOY, WHA NO1-
MHCE, WHA UWPEH-'I:E}' 0

6. CocrasiieHne HOMEHEIATYPhI T8

6. 1. Homenaamypa oea yupercoenia.
Coctaenserca no dopwe, onpeaenentoil rocyaapeTseniod apxusnoii cnystoi Pd,
H ¥YTRBERPHAACTCA OHPCETOPOM,

6,2, PopMuposanue oen.

CoTpyannks OTBeYAOT 34 {lI:IpMHpDﬁHI[HE Aen B COOTBETCTBHH ¢ IOTHHOCTHBIMH
ofgsaHHocTAMK. KoRTpoaL 38 NpaBnibHOCTEIO (POPMHPOBAHMA 1C1 W APXMBALHA OCY-
UECTBAACT AMpEKTop M cekperape. [Ipn dopMuposaduk nen neolxoaumo coOKATh
CHEAVIOLUIHE NPARKHIA;
® [OMEIATE B 800 TOARKO HCMOTHEHHLIC QOKYMEHTH B COOTBETCTEBHH C JAroNOBKOM

Iefia N0 HOMEHRITATYPE Hen,

NOMEIIATE BMECTE BCE AOKVMEHTEL, OTHOCAILMECH K PAPEEHHKY OIHOTD BOTPOCA;

rPYIIHPOBATE B A€ TOKYMEHTE OIHOND KANEHAAPHOTD TOJE, 33 HCKITIOUSHHEM ne-

PEXOIANINX [1en;
® [PYONHPOBATH OTASNLHO ACKYMEHTH NOCTOAHHOTO XPAHEHHA H BPEMEHHBIX CPOKOB

XPaHeHHA,

B aeno He Q0MAHB MOMEMATECA AOKVMEHTE, MOANCHANIAE BOIBPATY, NHILNHHE 3K-
seMnARpE, uepHosHkH, [leno He aomkso npespate 230 nweros.



Homep neifa, B KOTOPOE A0AKEH DWMTh NOMEILEH JOKYMEHT, ONpEIENseTcs B COOT-

BETCTBHH C HOMCHKIATYPOH

& & & ® & @2 =

K TlosomeHwio npaaradtes 00pasisl 10KYMEHTOR,

obpasen odopmacHna nprkasa ([punomenne 1),

obpasen odopmackna nporokena (Mpunowenne 2,

ofipasen ohopMISHAR BHMHCKH W3 MpHkasa ([lpunowenne 3);

ofpaszen odopmnenna axta ([Tpunokenne 4);

pfpasen BENOIHERUA BHYTPeHHEN noknaanol samrckn (TIpuiomenne 5),
ofipazeu odopuaenna siemwnei oknannoi sammckn (praomenne 6).
yhasdHunposaraas  opva -3 oOpMICHHA IUTATHOIO PACTIMCAHHA
([Tpunomenne 7);

viuduinnposansan opsma T-1 oopMICHAA NPHEA3A O NPHEME pafoTHHKa Ha pabo-
v ([Ipunomenne 8).

obpazen odopmaenua oisacHrTensRoi sanuckn (Tipunowenne 9).



